MMOJOXEHHUE
0 COXPAHHOCTH Y4eOHOr0 KHHKHOTO oHAa OHOIHOTEKH
1. O6 e noaoKeHHs

1.1. Hacrosiee mofoxxeHue HallpaBleHO Ha obecreyeHue yyeTa 1 COXpaHHOCTH
O6ubnuoTevyHoro poHaa y4eOHUKOB.

1.2. Y4eT ¥ coxpaHHOCTh PoHAa yueOHUKOB pernameHTHpyeTcs [Iprkazom
MunuctepctBa 06pazoBanus PO «O6 yuyere 6ubnuoreynoro Gpoxaa 6ubnuorek
obpa3oBaTenbHbIX yupexaeHuit» Ne 2488 ot 24.08.2000 r. (Ilpunoxenue Ne 1 k npukasy
Ne 2488 «MucTpykius o6 yuete 6ubnuoreunoro ¢ponnar»; [Ipunoxenne Ne 2 k mpukasy
Ne 2488 «MeToaudeckre peKOMEHIAIMH 110 MpuMeHeHHI0 « MHCTpyKLIKMK 00 yueTe
oubnuoreyHoro pouna»); «MHCTpyKLMEH O CO3TaHUN U OOHOBIIEHUH OUOINOTEUHBIX
(GOHIOB y4eOHUKOB, MOPSAKE UX UCIONb30BaHUS U Mepax, 00ecneynBaronx
COXpaHHOCTh IuTepatyps» ot 23.05.1978 r.

1.3. ®oHI y4eOHHUKOB pacmojaraeTcs 1 yYUThIBaeTCS OTAEIBHO OT OCHOBHOTO (POHIa.

1.4. XpaHeHue y4eOHHUKOB OCYIIECTBISAETCS COTNIaCHO JeHCTBYOIMM MHCTPpYKIMAM MO
oXpaHe TpyJa U NoXKapHOH 6e301acHOCTH.

2. OGecneuenne coxpaHHOCTH OHOJIHOTEYHOTrO hOHIA YUeOHHKOB

2.1. Yder ¢poHma yueGHUKOB TOIIKEH CIIOCOOCTBOBATh €r0 COXPAHHOCTH, MPaBHIIEHOMY
(GOPMHUPOBAHUIO U HCIIOIB30BAHHIO.

2.2. CoxpaHHOCTb GoHIa obecnieunBaeTCs CO3JaHUEeM ONTUMAIIBHBIX YCIIOBHI XpaHeHUS
1 UCTOJb30BaHUs Y4eOHUKOB, a TaKOKe OXPaHO! MX OT MOPYH U PaCXUILIEHHUH.

2.3. OTBETCTBEHHOCTH 32 OpraHU3alMI0 COXPAHHOCTH (OHIA YUeOHHUKOB BO3JIaraeTcs Ha
pykoBoautens OY u 6ubnrorexaps.

2.4. OTBETCTBEHHOCTH 32 COCTOSIHHE U COXPAHHOCTD BBIIaHHBIX YYEOHUKOB B TEYEHHE
y4eGHOro rofia HECyT KJacCHblE pyKOBOIUTENH, YUUTENS-IIPEAMETHUKH, POIUTENH
obyyaromuxcs (Kak 3aKOHHbIe MPeICTaBUTENH ), 06y4darouecs,

none3ytomyecs ¢GoHIOM ydeOHOM nuTepaTypbl. OHHU Ke, IPH HeOOXOAMMOCTH,
OCYIIECTBIISIIOT PEMOHT.

2.5. B cnyqae yrepu unu nopyu y4eGHHUKA pOAUTENH (JIHIA X 3aMEHSAIOLINE)
BO3MEILAIOT HaHECEHHBIH yIiep0 B COOTBETCTBUHU C AEHCTBYIONIIMM 3aKOHOAATEIBCTBOM
1 [IpaBunamu nons3oBaHus 6ubnuoTexoii (1.6 B ciydae yTpaTsl ynTaTenem
OUOIHMOTEUHOM KHITHM UK y4eOHMKa, OH 06513aH BOSMECTUTh MX PaBHOLIEHHBIM O
COZIEP>KaHUIO U CTOMMOCTH U3/IaHHeM 10 OLIEHKe OUOIMOTEKH ).



3. I'paHH1IbI KOMIIETEHTHOCTH YYaCTHHKOB peajn3auun Ilonoxenus
3.1. /lupeKTOp WIKOJIbI

3.1.1. KoopauHupyeT AesATENbHOCTh BCEX YYaCTHUKOB IS pealn3alyi JaHHOTO
[Tonoxenus.

3.1.2. ObecneunBaeT yClIOBHs i XpaHeHus (GoHIa yueOHON TUTepaTyphl.
3.2. KnaccHble pyKOBOAMTEH B YYHTEJIsl IPEIMETHHKH
3.2.1. HecyT OTBETCTBEHHOCTD 33 COXPAaHHOCTh yUeOHUKOB B yueOHOM Trofy

- YYUTENA-NPEAMETHUKH ([TOCTOSIHHO B TeUEHHUe rojia: pUCyTCTBUE yueOHHKa Ha
KaXIOM ypOKe, ero COCTOsIHHE, OeperkHOe OTHOLLEHHE yJaluXxcs K yueOHuKaMm);

- KJIacCHBIE PyKOBOIHUTENH IS IONY4eHHUsl y4ieOHUKOB U3 (oHIa yueOHOH IUTepaTyphI:

- TOTOBAT CBOJHYIO BE€JOMOCTD IIOJIY4CHU A y‘-Ie6HI/IKOB O6y‘-IaIOIIII/IMI/IC}I o npeaMeTam
1o poOCIIUCh,

- IEPECYUTBIBAIOT y‘-Ie6HI/IKI/I 1O KOJINYECTBY,
- CpaBHHUBarOT HAUMCHOBAaHUA y‘-Ie6HI/IKOB C y‘-Ie6HBIM ITaHOM,

- CBEPAIOT T'OJ U3/laHUs yuyeOHHKA C BBIAAHHBIM I10 CIIUCKY (IIPETeH3UU NPeqbsIBISIOTCS B
Te4YeHUU TpeX IHeH);

- IPOBOJSAT COBMECTHO ¢ O0YYAIOIMMUCS OCMOTP MOIy4E€HHOM IUTEepaTyphl U
3aIMCHIBAIOT 3aMeYaHUs [0 KaXI0My Y4eOHUKY;

- Ha3HauyaeT «OMOIUOTEUHBINY CEKTOp IJIs MPOBEPKH YUEOHUKOB B TeUEHUE MeCsLa.

3.2.2. KnaccHble pyKOBOIUTENIH CBOEBpeMEHHO HH(POPMUPYIOT OGUbGNIHOTEKaps O
BBIOBITUH yYalllerocs U3 IIKOJBI.

3.2.3. KOHTpOJUPYIOT CBOEBpEMEHHOE IOJTy4YeHHe U BO3BpaT Y4eOHHKOB B OMOIHUOTEKY.
3.3. OTBeTCTBEHHbIIi 32 BbIAa4y JOKYMEHTOB BbIObIBAIOINX (Y4aLHXCsl)

3.3.1. KonTponupyeT Bo3Bpar JIUTEpaTyphl U yUeOHUKOB B OUOIHOTEKY (depe3 00xoqHoH
JIUCT).

3.4. 3aBenyrommuii 6ubaHoTeKol (6nGAHOTEKAPD)

3.4.1. Hecét 0TBETCTBEHHOCTH 32 KOMIUIEKTOBaHHUE, Y4eT, COXPaHHOCTh U 0OMEeH
y4eOHUKOB. 3.4.2.0pranusyet paboty ¢ HpoHIOM yueOHUKOB, ero (OpMHpPOBaHHUE,
06paboTKy U CHCTEMaTU3UPOBAHHOE XpaHEeHUe; BBIAAYY M IIpHeM Y4eOHHUKOB C
HETIOCPENCTBEHHBIM y4aCTHEM KJIACCHBIX PyKOBOJIUTENEH U MHIUBUIYAIBHO C
ydaluMucs (B yaueOGHOM Iporiecce.)

3.4.3. Benet yueT noctynuBliei yueGHOM TUTEPATypHl U CIIMCaHKeE (10 YCTaHOBJIEHHOM
JJIs INKOJIBHBIX OubIHoTek (hopme), obecrieunBaeT NpaBUIIbHOE XpaHEHHE U HECET
MaTepHalbHYIO OTBETCTBEHHOCTH 34 COXpaHHOCTh OUOIMOTeYHOro hoHIa yIeOHUKOB.

3.4.4. Begert paboTy ¢ ydamumucs o 6epexxHOMy OTHOILEHHUIO K y4eGHOil TuTeparype,

npexynpexaaeT o0 UX COXpaHHOCTU U O BO3MEILIEHUH yillepOa B Cliydae IOTEPH MK
IIOPYH.



5.4.5. IlpuauMaet B yCTaHOBIEHHOM MOpPsAKE MEPHI K BO3MEIIEHUIO yIepoa,
IPUYHMHEHHOTO N0 BUHE YUTaTeNeH.

3.4.6. ITo npuriameHuIo KIACCHBIX PYKOBOAUTENEH BBICTYIIAET HA POAUTENBCKUX
coOpaHUAX Ha 371000JHEBHYIO TeMy (II0 COXPaHHOCTU U OTBETCTBEHHOCTH ).

3.4.7. ITpoBOOUT COBMECTHO ¢ «OUONMOTEYHBIM» CEKTOPOM peiibl (iBa pa3a B rof) Mo
IPOBEpKe COCTOSIHUS yUeOHUKOB.

4. PoanTenn o0y4yawiuxcs Kak 3aKOHHbIE IPeACTABUTEIN 00513aHbI:

4.1. cnenuTh 3a COXPaHHOCTbHIO MONYYEHHBIX YUeOHHKOB ([IpaBUIIbHOE XpaHEHUE U
UCIOJb30BaHHe yueOHOU TUTepaTyphl);

4.2. BO3MeIaTh B COOTBETCTBUH ¢ 3aKOHOM UM Ha ocHoBaHMH [IpaBuit moyib30BaHuUs
OHOIHOTEKOM yillepO, HaHEeCEHHBIN TOCYJapCTBEHHOMY UMYIIIECTBY, T.€. ydeOHHKaAM U3
¢GoHJIa MKOIBHOU Y4eOHOM IUTEPATyPhl (ECIH TaKOBOE CIIyUUTCS ), TaK KaK SIBISIOTCS
3aKOHHBIMH ITpeICTaBUTeNIMU obydaroierocs. ( OcHoBaHue: 3akoH «O 6HOIHOTEYHOM
nene» Poccuiickas ®enepanus PenepanbHblii 3akoH «O OHOIHOTEYHOM
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1. ITons3oBaTenu 6MOIUOTEK 00s3aHBI COONMIOAATH MMPABHJIA MTOTH30BaAHUS
OUOJIUOTEKAMHU.

2. INonp3oBaTenu OUOIMOTEK, HAPYIIUBIIKE ITPaBUIIa ITONB30BaHUs OUOJIMOTEKAMU U
NpUYUHUBIINE OUOIHOTEKaM yiIepO, KOMIIEHCUPYIOT er0 B pa3Mepe, yCTaHOBIEHHOM
IIpaBUJIaMH TOJIB30BaHUs OUOIMOTEKaMH, a TaK)Ke HECYT HHYIO OTBETCTBEHHOCTH B
Cllydasix, MpeayCMOTPEHHBIX JeHCTBYIOIIUM 3aKOHOAATEIECTBOM.

3. B3aMeH yTepsiHHBIX HUJIM UCTIOPUYEHHBIX Y4€OHUKOB IPUHUMAIOTCS APYTHE KHUTH,
HeoOXoAUMBIe IIKoJe, yueOHHK 3aMeHseTCsl pABHOLIEHHBIM HJIH B3UMAETCs] HOMUHANbHas
CTOMMOCTh yueOHUKa.

4.Ecnu yueOHUK yTepsiH WU UCTIOpPYEH YYAIIUMUCS, poauTenn  (JIMIia 3aMeHSIOIIHE )
OIJIAYUBAIOT €r0 CTOUMOCTh B COOTBETCTBUHU C AEHCTBYIOIIUM 3aKOHOIATETECTBOM.

(mMceMo TocoOpa3oBaHus O MOPSAKe BO3MEIIEHUs yiepba 3a yrepssHHbINH yuyeOHuK. OT 3
aBrycrta 1988r. Ne 115-106/14).

S. IToan3oBaTeu y4eGHUKOB H Y4eOHOI JUTEPATYPbl HIKOJIbHOI OHOJINOTEKH
00s13aHbI:

5.1. CobmopaTh paBuia MOJIb30BaHUS IIKOIBHEIMU YI€OHUKAMH U Y4eOHOM
JUATEPaTypOH.

5.2. bepeXHO OTHOCUTHCS K IPOU3BEAECHUAM TE€YATH:

- B TCYCHHUE CPOKa ITOJIb30BaAHHA y‘-Ie6HI/IK AOJIKEH UMETD IMPOYHYIO O6JIO)KKy,
3alllMIIAIoIIyI0 ero oT HOBpe)KI[eHI/Iﬁ u BaIpHBHeHHﬁ;

- He OpocaTh yueOHHUKH, He TOJBepraTh UX TPaHC(HOPMALHH;

- He BBIPBIBATh, HE 3aTU0ATh CTPAHULBI, HE BKIAIBIBATh B yYeOHUK IOCTOPOHHHE
[IPEIMETHI: AaBTOPYYKH, JIMHEWKH, KapaHJaIlld  T.II.;



- HC J€JIaTh B y‘-Ie6HI/IKaX MOAYECpPKHUBaHUA, IOMETKH KapaHJalloM HUJIA py‘-IKOﬁ
(ﬂOHyCKaeTCH TOJIBKO ITOAIIUCH yqe6Hm<a Ha TI/ITyHBHOﬁ CTpaHHUILIE KapaHOAIllloOM HUJIN
pyHKoii);

- 6epedb OT MomnagaHus BoJbl (HOCUTh YUeOHUKH B IOPThENAX);

- JOMa XpaHHUTb, y‘-Ie6HI/IKI/I B OTBCACHHOM OJ11 HUX MECTEC, HCAOCTYITHOM JJIs1 MAJICHBKUX
JeTeld U JOMaNIHUX XXHUBOTHBIX, OTJAJI€HHOM OT UCTOYHUKOB OTHS U BJjIary;

- He paboTaTh ¢ yueOHHUKAMH IPA3HBIMU PyKaMH — 3TO He TOJBKO 3arps3HUT yU4eOHHUK, HO
U OyIeT ABIATHCA IEPEHOCYHUKOM Pa3IMYHBIX HHPEKITUOHHBIX 3a00IeBaHUH.

5.3. IIpu monyueHUH JOKYMEHTOB U3 GoHAa yueOHUKOB:

5.3.1. ybenuThCcs B OTCYTCTBUH Ie(eKTOB, a pH 0OHApYKEHUH MPOHH(OPMHUPOBATh 00
3TOM KIJIACCHOTO PYKOBOAMTENS U OUOIHOTEKApSs, IPUHATH MEPhI IS PEMOHTA:

- peMOHT yueOHMKa (Kieiika) mpousBoautcs kineeM [IBA u 6ymaroii, ecnu 610K KHUTH
MOJIHOCTBIO HMJIM YaCTUYHO OTOPBAH OT OOJIOKKH (CYIIUTh KHUTY TOCIE KIEHKU B
TeYeHHE CYTOK), 3aTeM, IPU HEOOXOAUMOCTH, ITPOKIIEUTD MTPO3PAYHBIM CKOTYEM;

- pa3opBaHHbIE UJIK OTOPBAHHBIE JIUCTHI, TOTEPTHIE YIJIBI MPOKJIEUBATh IPO3PAYHBIM
CKOTYeM C 00eHx CTOpOH (Ooiee moapoOHas HHCTPYKIIHS MO PEMOHTY yUeOHUKOB M KHUT
uMeeTcs B OUOJIHOTEKe); yUeOHUK, OTPEMOHTHPOBAHHEIN HEKa4eCTBEHHO, BO3BPAILAETCS
1Tl TOBTOPHOT'O PEMOHTA.

5.3.2. ecnu y4eOHUK HE MOJIEKUT PEMOHTY — OOpaTUTHCA B OMONUOTEKY He mo3aHee 15
CEHTAOps IS 3aMeHBI yUeOHMKa MK OTMETKU O HegoueTax. B koHIe yueGHOro rona
NpeTeH3MH O HeJoueTax He MPUHUMAIOTCS, W BUHA BO3JIaraeTcs Ha 00yJarolerocs.

5.4. PacniucaTbCs B CBOIHOW BEIOMOCTH NONTy4eHHs y4eOHUKOB 3a MONy4YeHHbIe

y‘-Ie6HI/IKI/I (I/ICKJIIO‘-ICHI/ICI o6yqa10mnec51 1—4 KJ1aCCOB, CBOJJHYIO B€IOMOCTb I'OTOBAT
KIIaCCHBIC pyKOBOﬂI/ITeHI/I);

5.5. Bo3Bpamarh JOKyMEHTHI B IIKOJIBHYIO OUOTHOTEKY:

- B YCTAHOBJIEHHBIE CPOKH (rpaduk cauu y4eOHUKOB B KOHIIE Y4eOHOro roaa s
KaXJI0ro Kinacca (CpOKU OroBapUBaIOTCS C KIIACCHBIMH PYKOBOJUTENSAMU
WHAWBUAYAIBHO); TMPHU BHIOBITHH paHbIe CPOKA O0YUEHHUs — cJjada YYEOHHKOB
KJIACCHOMY PYKOBOJHUTENIO (B UCKIIOYUTENBHBIX ClIydasx: 00JIe3Hb KIIaCCHOTO
PYKOBOJUTENS WIH JPYrhe YBaXXUTENbHbIE IPUYNHBI OTCYTCTBUS Ha pabodyeM MecTe);

- HOBBIE (HEHCIONb30BaHHbIE) YUeOHUKH, NIOyUYeHHbIE B Havalle y4eOHOIo roja,
JOJKHBI OBITH CIAHBI B OTJIMYHOM COCTOSIHUU;

- y‘-Ie6HI/IKI/I, HCITIOJIB30OBAHHEIC B y‘-Ie6HOM mpomecce 2-3 rozga, - B XOpOoUIEM COCTOAHHU,

-y‘-Ie6HI/IKI/I, HCITIOJIB30BaHHBIC HECKOJIBKO JIET, B I'IOTpe6HOM COCTOSIHHH, aKKYPaTHO
MMOAKIICCHHEIC.

5.6. 3aMeHATh y4eOHUKY IIKONBHOM OUOMMOTEKH B Cllydae MX YTPaThl WM OPYH UM

PaBHOLICHHBIMH, TNO0 KOMIIEHCHPOBATH YIIIepO B pa3Mepe, yCTAHOBIEHHOM MpaBHIaMH
MOJIb30BaHUS IIKOJIBHOM OMOIHOTEKOI;

5.7. IIonHOCTBIO pacCUUTATHCS CO MIKONBHOM GUOIHOTEKOM M0 OKOHYaHUH Y4eGHOro
roja.



