0 nopsiake obecneyeHuns yydawmxca y4yebHnkamu
n yyebHbiMn nocobuamm MKOY COLL N97

1.001muMe noJ1oKeHus

[TonoxxeHue 06 obecnieueHun yueOHUKaMH pa3pabOTaHO B COOTBETCTBUH C
®enepansHbM 3akoHoM Poccuiickoi @epnepanuu «O6 06pa3oBaHUU B
Poccuiickoii penepanuu» ot 29 nexabps 2012 r. Ne 273-03, 3akoHOM
Poccuiickoit ®enepaunu «O 6ubauorednoM aene» ot 29.12.1994r. Ne 78-
@3, Ha ocHoBaHUHU MHCTpyKLIMK 06 ydyeTe OubnuoreyHoro GpoHaa
(IIpunoxenne Nel x [Ipuka3zy ot 24.08.2000r. Ne 2488), IlonoxeHus o
O6ubnuoTexe MyHuMnanpHOro 06111€06pa3oBaTeIbHOIO YUPEK ACHUS
MKOY COII Ne 7 (nanee - Yupexxnenue), [IpaBui nojas30BaHus
O6ubnuorexkoit YupexaeHus.

Hacrosiee nonoxenue pernaMeHTUpyeT Nopsiiok GopMupoBaHus,
UCIOJIb30BaHus, 0OecreueHus: COXpaHHOCTU (oHIa yUeOHUKOB.

2. Ilopsinox popmupoBaHHus y1eOHOro (pOHAA HIKOJLHOH OGHOIHOTEKH

o KommnnekroBanue yue6HOro poHaa NpoUCcXoJUT Ha OCHOBE
®enepanbHbIX epevyHel y4eOHUKOB, pEKOMEHJOBAaHHBIX U
JOMyIIeHHbIX MUHHCTEpcTBOM 00pa3oBaHus U Hayku PO s
MCIIOJIb30BaHus B 00pa30BaTeIbHOM MPOLECCE.

o ®ounj yueOHOM TUTEpaTypbl KOMIUIEKTYETCS 3a CHET:
-0I0DKETHBIX aCCUTHOBaHUH (henepallbHOro 010/ KeTa,

-CpeJCTB 00JIaCTHBIX CyOBEHLMM, IPEAOCTaBISEMbIX MyHHLIMIAIBHBIM
00pa30BaHUsIM B YaCTH pacxoJ0B Ha NpUoOpeTeHHe yUeOHUKOB U
yueOHbIX MOCOOUH,

-CpPEeACTB MECTHBIX OIOJIXKETOB

o HenocpeacTBeHHOE pyKOBOJCTBO M KOHTPOJIb 32 paboTOM MO
CO3/IaHMIO ¥ CBOEBPEMEHHOMY IONOJIHEHHUIO 6ubaroTedHoro ¢hoHaa
y4eOHMKOB ocylecTBisieT nupekrop OV.

o IIpu opranusanum yue6Horo nporecca He0GX0AUMO UCIIONB30BATh
y4eOHO-MeToauuecKoe obecreyeHrue U3 OAHOM MPegMETHO-
METOAMYECKOHN JIMHUH UK TPOrPaMMBI.



MCTOIIH‘-IGCKOﬁ JIMHUU WU ITIPOTpaMMBI.

. Iporiecc pabotel Mo GpopMUpoBaHHIo POHAA YUEOHOM TUTEPATYPBI
BKJIIOYAET CIIeAYIOLIHE STaIbl:

- paboTa megaroruyeckoro KoyiekTuBa ¢ PenepajibHbIM IepeYHEM
y4eOHHUKOB, pPEKOMEHIOBAHHBIX (JOIMYIIEHHBIX) K UCITOJB30BaHHIO B
00pa3oBaTeNbHBIX YUPEKACHUAX.

- MOArOTOBKA MepPeyHs yueOHUKOB, INIAHUPYEMBIX K HCIIOJIb30BAHHUIO
B HOBOM y4eOHOM romay

- IPeJOCTaBIIeHUE MepevHs Y4eOHUKOB agMUHUCTpauuu OV Ha
COrjlacoBaHUE M YTBEPXKICHHE

- COCTaBJIEHHME CIIMCKA 3aKa3a yUeOHHMKOB Ha CleIyIoIui yueOHbIl
ron

- 3aKJII0OYEHHE JOrOBOPA C MOCTABIIMKOM O 3aKyIKe y4eOHOH
NUTEepPaTypHI.

3. Yuer ¢poHaa yueOHUKOB

YyeT 6ubaroTeyHoro GpoHma yueOHUKOB JOJXKEH CIIOCOOCTBOBATH €r0
COXPaHHOCTH, NMPaBUIBHOMY €ro (POPMUPOBAHHIO U LIEIEBOMY
KCIOJIb30BaHUI0. Bce onepanuu 1o yyeTy NpoU3BOASATCS 3aBEAYIOLLIUM
6ubIMOTEKOH, CTOMMOCTHBIN yuet Benercs Oyxrantepueit OY. Csepka
JAaHHBIX OUONIMOTEKH U OyXralaTepuu MPOU3BOAMTCS €KETOJHO.

YyeT 6ubnuoreyHoro ¢poHa yueOHUKOB OTpaXKaeT MOCTYIIJIEHUE
y4eOHHUKOB B ()OHI, BEIOBITHE M3 (QOHIA, BEIUYMHY BCero ¢poHIa yueOHUKOB
M CIIY)KHT OCHOBOM 1isi 0OecredeHusi COXpaHHOCTH (PoHAa yueOHUKOB,
NPaBUJIBHOTO €r0 XpaHEHUs U UCIIOJIb30BaHUs, KOHTPOIS 32 HAIUYMEM H
IBUXXKEHHUEM y4eOHUKOB.

®onp y4yeOHOM mnUTEpaTypbl YUMUTHIBAETCS U XPAHUTCS OTHAEIBHO OT
OCHOBHOro 6ubnuoreyHoro Gonaa 6udbnuorexu OVY.

Ydyer OubnuoreyHoro ¢oHAa y4eOHUKOB  OCYLIECTBIAETCS B
cooTBeTcTBUH ¢ «HCTpYKIHe# 06 yueTe 6ubnuoTeyHoro ¢ponaa 6UbINOTEK
o0pa3oBaTeNbHbIX YUpPEXACHHUI», YTBEPXXACHHONH MpUKazoM MUHUCTEpPCTBA
O6pa3oBanus P® ot 24.08.2000 Ne 2488.

VYyer 6ubnuoreyHoro ¢hoHaa y4eOHUKOB OCYIIECTBISETCS Ha OCHOBAHUU
creayromux OoKkyMeHTOB: «KHura cymmaphHoro yuera» (manee — KCY),
«Kaproreka yuyeTHBIX KapTO4YeK - MHOTOJK3eMIUISPHOW JUTEpaTyphl»,
«PerucTpalivoHHass KHHra Yy4YeTHBIX KapTO4YeK MHOT03K3eMIUIIpHON
JTUTEPATYPhI».

CyMMapHbIif ydeT BceX BHAOB JOKYMEHTOB, IIOCTYMAIOIIMX HIIH
BBIOBIBAOLMX U3 (oHOa 6ubnnoTeky, ocyiectniusercs B KCVY.

KCY Bepercs B 3-x yacTsx:
| gactb — «IlocTymienue B hoHIY;
2 yacTb — «BbiObITHE U3 DOHIAY;



3 yacTh — «Mroru apuxeHus GoHaa».

Bri6bITHE YyU4eOHUKOB U3 QoHAa 0DOPMIISIETCS aKTOM 00 MCKIIFOYEHUH U
otpaxaercs B KCV.

AKTBl Ha CIMCaHHEe Y4eOHMKOB COCTaBISIOTCS B JBYX 3K3eMILIApax,
BU3UPYIOTC KOMHMCCHEH MO CIIMCAaHHIO MaTEpUANbHBIX LEHHOCTEH |
YTBEPXKAAIOTCS AUpeKTOpoM YupexxaeHus. OIUH 3K3eMIUIIp NepeiaeTcs B
Byxrantepuio, BTOpOii ocTaeTcst B 6UOIHOTEKE.

CBemeHus O  BBHIOBIBIIMX ~ y4uyeOHMKax  PETrUCTPUPYIOTCS B
COOTBETCTBYOIIUX rpadax Bropoi yactu KCY.

JIOKYMEHTBI, B KOTOPBIX OCYLIECTBISETCA y4€ET, MOAJIeKAT MOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTB! CTPOTrO¥ OTYETHOCTH.

4. UcnoanzoBanue yyebHoro ¢ponaa 6udauorexn OY

° YyeOHUKH, Haxoagluyecs B 0u0nnoTeyHoM GhoHIE, BEIAAIOTCS
y4aluMcs 6ecnjiaTHO H Ha BO3BPATHOM OCHOBE.

o O6y4arolyecs, He COaBLIKe 3a NPOIUIBIA roJl y4eOHUKH U Ipyrue
KHHUTH, [OJTy4aloT y4eOHUKU B UHIUBUAYaIbHOM TOPSIKE, II0C]IE TOrO
KaK BEPHYT yueOHYIO TuTepaTypy B OUOIHOTEKY.

. VTepsHHBIE U NPHUILIEALTNE B HETOAHOCTh YUeOHUKHU CITUCHIBAIOTCSA
M0 aKTy KOMUCCUEHN
° .Cpoxku skcrutyatanuu yueonukoB onpenenstorcss CAnllunom, a

takxe coorBeTcTBUEM YMK OVY. YueOuuku, Haxoas1iiydecs B
yIOBJIETBOPUTEILHOM COCTOSIHMU U cooTBeTcTBYyIomue Y MK, MoryT
HCIIOJIB30BaThCs OoJiee 4X JeT.

5. Cucrema obecniedyeHHs Y4eOHOH JUTEPATy pOH

o HUudopManus o nepeuHe yueOHUKOB, INTAHUPYEMBIX K
MCIIOJIb30BaHHIO B HOBOM y4eOHOM rofy, pasMelinaetcs Ha caiite OV,
NPeIOCTaBIAETCS KIaCCHBIM PYKOBOAUTESIM.

) Y4eOHUKH BBIIAIOTCS ¥ IIPUHUMAIOTCS B OUOIMOTEKE COrnacHo
rpaduKy, COCTaBIEHHOMY 3aBeAyIOLLUM OMOIUOTEKOH.

Y4eOHUKU BBIAAIOTCS KIIACCHOMY PYKOBOJHUTENIO Ha KJIACC MO POCIIUCH,
KaK MpaBUlo, HAa OAUH y4eOHBIH ro. Y4eOHHUKH, IO KOTOPBIM 0OydeHue
BEJIETCS HECKOJBKO JIET, B KOHILIE y4eOHOro roja npoiJisiioTcs elle Ha rof.

3a KaXXJbli MONy4YEeHHBIH yUeOHUK y4allluecs paclyuChblBalOTCS

B BE€IOMOCTH BbIJa4H Y4eOHHKOB KJlacca, KOTopas CAAeTCs KJIaCCHBIM
pyKoBoauTeneM B OUOIHOTEKY.



o Y4eOHHUKH, yTpaueHHbIE HIIH [1IOBPEXKAECHHBIE
yUYaIIUMHUCS, 3aMeHAI0Tcsl Y4eOHUKaMH TOro Xe aBTopa H TOro
e roja U3AaHusl.

o B koHIIe yueOHOro rofia y4eOHUKH caloTcst B OUOIHOTEKY
KJIACCHBIMH PYKOBOAUTENSIMU B CpoK 10 30 Mast B COOTBETCTBHH C
rpauKOM, COCTaBJIEHHBIM 3aBEeLYIOIUM OUOIHOTEKOM.

° B 11X KOHTPOJISE COXPaHHOCTH y4eOHUKOB IIPOBOAATCS PEUJIBI IO
KJIacCaM B COOTBETCTBHH C IJIaHOM paboThl GUOIUOTEKH.

6. I'paHuubl KOMNETEHTHOCTH YYacTHHKOB peannsanuy Ilonoxenns.
JAMpexTop WKOJIbI

OTtBeyaeT 3a OpraHu3alfio padoThI [10 CO3JaHHIO H CBOEBPEMEHHOMY
TIoTnoJIHEHHIO O6ubIHOTeYHOrO hOHAa YUeOHHUKOB.

KoopauHupyeT AesTeNbHOCTh BCEX YYaCTHUKOB ISl pealu3aliu
nanHoro I'lonoxenus.

O6ecrnieynBaeT yCIoBHs AJIs TPUOOPETEHHUs], BRIBO3a, XpaHEeHUs HoHAa
y4ueOHO# TUTEepaTypHI.

3amMecTHTe b AHpPeKTOpa Mo YP

Cobupaet nadopmanuo 06 YMK Ha crnenyromuii yueOHbIH roa y
pykoBoguteneit MO

Exeronno npenocrasisier qupektopy OVY cnucok ydyeGHUKOB 111 OY
Ha clieqyromui yue6HbIi roqy (nocne yreepxxaeHus ®enepaabHOro nepeyuHs
yuebHukoB MunucrepcrBa Obpa3oBanus PO)

[lepenaeT yTBepKA€HHBIH JUPEKTOPOM IepeyeHb yUeOHNUKOB 3aB.
O6ubnuoTrekoit s nocneayomero opopMIIEHHS 3aKasa.
KnaccHblii pykoBoauTeIb

3HaKOMUT poauTeNei (3aKOHHBIX NpecTaBUTeNei) ¢ yuebHo —

METOJUYECKUM KOMILJIEKCOM Ha HOBBIN yueOHBIN IOl Ha pOAUTENBCKUX
cobpaHMsIX

CBoeBpeMeHHO HHPOPMHUPYET 3aB. 6UOIHOTEKOH O BEIOBITUH Y4alErocs
U3 IIKOJIBI

OcymiecTisieT paboTy 10 BOCIIMTAHHUIO Y YHALIMXCsl OEPEIKHOTO
OTHOLIEHUS K yuyeOHHKaM

ITonmy4aeT yueGHHUKH Ha KJ1acc U OpraHU3yeT HX BO3BpAT B
6ubnunoreky no 30 mas

KOHTpOJ’II/IpyeT COCTOsTHHUE y‘{eﬁHHKOB B KJIaCCC H CIICOUT, YTOOBI

y4eOHHMKH OBIIIM OTPEMOHTHPOBAHBI M CBOEBPEMEHHO BO3BPAIIEHBI B
oubnuotexy

Hecet oTBETCTBEHHOCTSH 3a COXpPaHHOCTH y‘-Ie6HI/II(OB, IMMOJTYYECHHBIX



KJ1aCCOM

3aBeaywouiuii 6H0IHOTEKOH

E>erogHo NpOBOAXT MOHUTOPHHT COCTOSIHHS yue6HOro ¢honaa
ouonuorexku OV

Ha ocHoBe criuCKOB yueOHUKOB, MOIYYEHHBIX OT 3aM. TUPEKTOpA,
dopMupyeT 3aKa3, cCOOTBETCTBYoLMI PenepansHOMY NEPEYHIO yueOHHKOB,
yue6HBIX porpamm OV ¢ y4eToM yxke HMEIoIUXCcs yueOHUKOB, W3MEHEHHH
YHCJIEHHOCTH yyaumxcs, ooyqatomuxcs B OY.

Hanpagisier 3aka3 B YrpaBiieHHe 00pa3oBaHus, OPOpMIIEHHBIH 110
yCTaHOBJIEHHOMY 00pas3ily

Opranusyet paboty ¢ pOHIOM y4eOHUKOB, 00pabOTKY H
CHCTEMAaTH3MPOBAaHHOE XpaHEHHUE; BbIIady M0 KilaccaM, NpHUeM yY4eOHHUKOB
OT KJIACCOB U y4alIuXCsl.

Bener yueT nocrynusiieit yqe6HOH IuTepaTyphl (M0 YCTaHOBIEHHOH Ais
IIKOJIEHBEIX OMOIHOTEK hopMe), 0OecreuynBaeT NpaBUIIbHOE XpPaHEHHUE U
HeceT MaTEPUAlIbHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh OMOIMOTEYHOTO
¢dboHIa y4eOHHKOB.

IpenocraBnseT aAIMUHUCTPALMHU U T1I€JarOTMYECKOMY KOJIJIEKTHBY
HMH(OPMALIHIO O COCTaBe OMOIMOTEYHOro GoHIa yUeOHUKOB I10 Ki1accaM,
COCTaBJISET OTYETHI MO Mepe TpeOGOBaHUs.

BeneT paboTy COBMECTHO C KIACCHBIMH PYKOBOAHUTESAMH TI0
BOCIIMTAHHIO OEPEKHOTO OTHOLIEHUS K Y4eOHON IMTepaType y yYalIuXxcs.

. [IpuHMMaeT B yCTaHOBJIEHHOM MOPSAKE MEPBI K BO3MELLIEHHIO
yiep6a, IPUYNHEHHOT' O TI0 BUHE TOJIb30BaTENEH

BbyxraJarep

) BeJEeT CTOMMOCTHBIN y4eT OuOIruoTeyHoro GoHaa MKOIbHBIX
y4e€OHHUKOB

° €XXEeroJIHO MPOU3BOJAUT CBEPKY yueOHOro (hoH1a COBMECTHO C 3aB.
OUuOIMOTEKOI

L CITUCBIBAET y‘-Ie6HI/IKI/I, MNpUumeaAnurue B HEroAHOCTb

PoanTesu (3aKOHHBIE MPEACTABUTENH) 00YYaIOLNXCS

obecrneunBaloT pebeHKa HEOOXOAUMBIMK PaOOYUMHU TETPAASIMH,
MPOIUCIMH, pa3JaTOYHBIMU AUJAKTHYECKUMH MaTepraiaMy, yaeOHUKaMHU-
TeTpaasMH, ydeOHBIMHU MOCOOUSIMU 1O (aKyJbTaTUBaMH, CIIELIKypcaMu IS
yCBOEHHUS UM 00111e00pa3oBaTeNbHON MPOrpaMMBl 3a c4eT COOCTBEHHbIX
CpeacTB.

HecyT MmaTepHa/IbHYI0 OTBETCTBEHHOCTH U BO3MEIIAIOT y1liepd MpH
MoTepe WM rnopye y4eOHUKOB B yCTAHOBJIEHHOM TOPSIJIKE.

Bo3BpamawT B 6HO0IHOTEKY Bee YUeOHHKH B Cllydae Nepexosa



y4allerocsi B Te4yeHue (UM o OKOHYaHUH) yueOHOro rojia B Apyroe
obpa3oBaTeNbHOE yUpexIeHHe 10 OTYucIeHHs pedbeHka u3s OVY.
Yuamuecs

[TonyyaroT yueOHUKH Yepe3 KJIaCCHOTO PyKOBOIMUTEIS

BepexcHo OTHOCATCSA K HIKOJIbBHBIM yqe6Hm<aM, CO6J'I}0113.}0T IpaBHJia
ITIOJIB30BaHHUA yqe6HHKaMI/I

O6yu4aroliiecs, He COaBILKe 3a MPOLUIBINA rol yueOHUKH U IPYTHe KHUIH,
MOJIy4aloT yyeOHUKY B HHIAWBUAYaAJIbHOM IMOPSAKE, IIOCNIE TOTO KaK BEPHYT
y4eOHYyI0 JTUTepaTypy B OUOIHOTEKY.

BoBpems BO3BpallalOT YUEOHUKH U APyTHe KHUTH B LIEJIOCTH H
COXPaHHOCTH.



