IMOJOKEHHUE
0 COXPAaHHOCTH y4eOHOro KHHKHOTO (poHIa GHOMHU
1. O6mHe NoJI0KEHUSA

1.1. Hacrosiiiee nojo)xeHue HalpaBIeHO Ha oOecreyeHne yueTa i COXPaHHOCTH
O6ubnroreyHoro GpoHaa yueOHHUKOB.

1.2. Y4er u coxpaHHOCTh QoHaa yueOHUKOB pernameHTupyetcs IIpukasom
MunucrepctBa o6pazoanus P® «O6 yuete 6ubnuoreusoro poxaa 6ubinorTex
obpa3oBarenbHbIX yupexaeHuin» Ne 2488 ot 24.08.2000 r. (ITpunoxenue Ne 1 x mpukasy
Ne 2488 «MuHcTpykuus o6 yyere 6ubnuoreysoro ¢ponaar; Ipunoxenue Ne 2 K npukasy
No 2488 «MeTtoanueckue peKkoMeHaluu 1o npuMeHenuto « MHcTpykuuu o6 ydere
o6ubaHoTeuHoro ¢houna»); «MIHCTpyKuMeH 0 co3qaHUH 1 OOHOBJIIEHUH OUOIMOTEYHBIX
¢$oHI0B Y4eOHHUKOB, MOPSAIKE HX UCIIOJIB30BaHUS U Mepax, 00eceunBaroIIMX
COXpaHHOCTh NUTEpaTyphl» oT 23.05.1978 1.

1.3. ®oH y4eOHMKOB pacrojaraeTcsa ¥ yUHTHIBAETCS OTAEIBLHO OT OCHOBHOTO (hoHJIA.

1.4. XpaHeHue yueOGHUKOB OCYIIECTBIISETCS COINIAaCHO AecTBYOmUM MHCTpyKIMSIM 110
OoXpaHe TpyJAa U NnoxapHoi 6e30MacHOCTH.

2. O6ecneyeHue COXPAHHOCTH GHGTHOTEYHOr0 (pOHIA YUEeOHUKOB

2.1. Y4yet donaa yueOHUKOB AOIKEH CIIOCOOCTBOBATh €r0 COXPAaHHOCTH, IPaBUIILHOMY
(GbOpMHUPOBAHUIO U UCTIONH30BAHUIO.

2.2. CoxpaHHoCTh (poHAa obecrneynBaeTcs CO3JaHUEM ONTHMANIBHBIX YCIOBHM XpaHEHUs
1 UCIIOJIb30BaHUS yU€OHUKOB, a TAK)KE OXPaHOM UX OT IIOPYU U paCXUIIEHUH.

2.3. OTBETCTBEHHOCTD 3a OpraHU3alMI0 COXPAHHOCTH (POHAA yUeOHUKOB BO3/IaraeTcs Ha
pykoBonutens OV u 6ubnuorekaps.

2.4. OTBETCTBEHHOCTD 3a COCTOSTHHE M COXPAaHHOCTh BBIJAHHBIX YU€OHUKOB B TEUEHHE
y4eOHOro rojia HeCyT KJIaCCHbI€ PyKOBOJUTENH, yUUTES-IPEAMETHHUKH, POAUTETH
obyuarommxcs (Kak 3aKOHHbBIE TIPEICTaBUTENH ), O0yUYaroInecs,

none3yomuecs GoHIoM yueOHoii nuteparypsl. OHH XXe, IPU HEOOXOAMMOCTH,
OCYILIECTBIISIFOT PEMOHT.

2.5. B cny4ae yrepu Uiy nopyd ydyeOHHMKA poaUTENH (JIMIa HX 3aMEHSIOIIHUE)
BO3MEIIAIOT HAHECEHHBIN yliepd B COOTBETCTBUU C NEHCTBYIOIIUM 3aKOHOAATEILCTBOM
1 [IpaBunamu none3oBanus 6ubnuorekoi (1.6 B ciydae yTpaTel unTarenem
OMOIMOTEYHON KHUIM MM Y4eOHUKa, OH 005A3aH BO3MECTHTh UX PaBHOLIEHHEIM 10
COJIEP)KaHHUIO U CTOMMOCTHU U3JIaHUEM IO OlIeHKe OMOIHOTEKH ).

3. 'panuubl KOMNETEHTHOCTH YYaCTHHKOB peann3auuu Iookenus



3.1. /lupekTOp WIKOJIBI

3.1.1. KoopauHupyeT AesTeTbHOCTh BCeX YYaCTHUKOB AJI peaanu3alui JaHHOTO
[Tonoxenus.

3.1.2. ObecneunBaet yciaoBus 1S XpaHeHHs GoHAa yueOHON JIUTepaTyphl.
3.2. KnaccHble pyKOBOAHTEIH H YUUTEJIS NPeAMETHUKH
3.2.1. HecyT OTBETCTBEHHOCTb 32 COXPaHHOCTb Y4€OHHKOB B yueOHOM oy

- YUHTENA-IPEAMETHUKH (ITOCTOSHHO B TEYEHHE rojia: MPUCYTCTBHE YueOHMKa Ha
KaXJIOM YpOKe, ero COCTOsIHHe, OepekKHOe OTHOIIEHHE yJalIuXcs K yueOHUKaM);

- KJIaCCHBIE PYKOBOJHUTENH IS TOyuYeHHs y4eOHUKOB U3 (hoHAa yueOHOU IuTepaTyphl:

- FOTOBAT CBOAHYIO B€JOMOCTD ITOJIYUYEHHA y‘-Ie6HI/IKOB 06y‘-IaIOI.I_II/IMI/ICSI 1o npeaMeTam
1014 pOCIIUCH,

- IEPECUYUTHIBAIOT YYEOHUKHU 110 KOJIMYECTBY,
- CPaBHMBAIOT HAaUMEHOBaHHUS Y4eOHUKOB ¢ yUeOHBIM IIaHOM,

- CBEpSIOT rof U3JaHus yueOHUKa ¢ BEIIAHHBIM 10 CIIUCKY (MIPETEH3UH NPEABIABIAIOTCS B
TE€YEHUHU TPeX AHEH);

- IPOBOJISAT COBMECTHO C OOYYAIOIIMMHUCA OCMOTP MOJIyYeHHOH JIUTepaTyphl 1
3allMCHIBAIOT 3aMEeYaHUs [0 KAKIOMY YUYeOHHKY:;

- Ha3HayaeT «OMOINOTEYHBIN» CEKTOp Ui MPOBEpKU yUeOHMKOB B T€UEHUE MeCALIA.

3.2.2. KnaccHble pyKOBOAMTENIM CBOEBPEMEHHO HHPOPMUPYIOT OUOIHOTEKApS O
BBIOBITHH yYalllerocs U3 IKOJbI.

3.2.3. KOHTpONIHPYIOT CBOEBPEMEHHOE TMOJIyYeHHEe U BO3BpaT y4eOHHUKOB B OMOIHOTEKY.
3.3. OTBeTcTBEHHbI# 32 BbIAa4y JOKYMEHTOB BbIObIBAIOIIHX (YUALIHXCS)

3.3.1. KonTponupyer BO3Bpar JUTepaTyphl H YUeOHUKOB B OHOIHOTEKY (Uepe3 00XOAHON
JICT).

3.4. 3aBeayromnii 6nb61HOTEKOI (OHOTHOTEKAPD)

3.4.1. Hecér OTBETCTBEHHOCTD 32 KOMILIEKTOBaHHUE, yYET, COXPaHHOCTh K 0OMeH
y4e6HMKOB. 3.4.2.0pranu3syet paboty ¢ GoHAOM y4eGHHKOB, ero (OpMHUPOBAHHE,
00paboTKy M CHCTEMAaTU3UPOBAHHOE XpaHEHHE; BBIIAYy U IPHEM YIeOHHKOB C
HETIOCPEICTBEHHBIM YYaCTUEM KIIAaCCHBIX PYKOBOAUTENEH U HHANBHAYAIBHO C
y4danumucs (B yueGHOM mpoliecce.)

3.4.3. Bener yueT nocTynuBILel yueOHOMH JIMTeEpaTyphl U CIIHCaHKe (110 YCTAHOBJIEHHOM
IS IKOJIBHBEIX OubHoTek hopMe), obecnieynBaeT NpaBUIbLHOE XPAHEHHE H HECET
MaTepHAJIbHYIO OTBETCTBEHHOCTD 32 COXPaHHOCTh OUbIHOTeYHOrO hOHAa YUEeOHHKOB.

3.4.4. Bezet paboTy ¢ y4aluMHucs 1o 6epexXHOMY OTHOILIEHMIO K yueOHOM TUTepaType,

NpenynpexaacT o0 UX COXpaHHOCTH U O BO3MEILIEHHH yiiep6a B Cllyyae MOTEPH UITU
MOpYH.

3.4.5. IIpuHKMaeT B yCTaHOBJICHHOM HOPSZIKE MePHI K BO3MELIEHHIO YILepOa,
IIPUYMHEHHOIO 110 BUHE YUTaTeeii.



3.4.6. ITo npurnaieHuIO KIaCCHBIX pyKOBOIUTENEH BBICTYNIAeT Ha POJAUTEIBCKUX
coOpaHuUAX Ha 3JI000JHEBHYIO TeMY (II0 COXpPaHHOCTH M OTBETCTBEHHOCTH ).

3.4.7. TIpoBOOUT COBMECTHO C «OHONHOTEYHBIM» CEKTOPOM peiibl (IBa pa3a B roll) no
MIPOBEpKe COCTOSHUS yU€OHUKOB.

4. PoauTenn 00y4alOIHXCH KAK 3aKOHHbIE NPeACTABHTE/IH 00513aHbI:

4.1. cnemuTh 32 COXPAHHOCTHIO MONYYeHHBIX yUeOHUKOB (IIpaBUIbHOE XpaHEHHUE U
UCIOJIb30BaHUe YueOHOM TUTepaTyphl);

4.2. Bo3MeIIaTh B COOTBETCTBUM C 3aKOHOM U Ha OCHOBaHUU IIpaBuin noias3oBaHus
6ubIHOTEKOH yiIepO, HAHECEeHHBIH rOCyJapCTBEHHOMY UMYIIECTBY, T.€. y4eOHHUKaM U3
GoHaa MIKOIBHON YueOHOU TUTepaTyphl (€CIM TaKOBOE CIyYUTCS), TaK KakK sIBJISIOTCA
3aKOHHBIMH TIpeaCTaBUTENAMU obydaroierocs. ( OcHoBanue: 3akoH «O 6MOIMOTEYHOM
nene» Poccuiickas ®@enepanus OenepanpHbiii 3akoH «O 6MOIHOTEUHOM

nene»Ipunsat I'ocynapcrBenHoi dymoi
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1. TTonp3oBaTenn 6UGIHOTEK 00s3aHBI COOIOIATh IIPaBIJIa MOJIb30BAaHUS
OuOIHOTEKAMH.

2. TTonws3oBaTenn GUOIHOTEK, HAPYIIMBILIKE TIPaBHJIA TIOJIH30BaHU OUOIUOTEKAaMU U
NPUYHHUBIINE OUOIMOTEKaM ylIepO, KOMIEHCUPYIOT €ro B pa3Mepe, yCTaHOBJIIEHHOM
NpaBUJIaMH T0JIH30BaHUS OUOIMOTEKAaMH, a TaKXKe HeCYyT HWHYIO OTBETCTBEHHOCTb B
cly4asiX, IpedyCMOTPEHHBIX IeHCTBYIOIIMM 3aKOHOJATEIBCTBOM.

3. B3aMeH yTepsHHBIX WIH HCIIOPYEHHBIX YUeOHHUKOB IPUHUMAIOTCS IPYTHE KHUTH,
HEO0OXOIUMBbIe IIKOJIe, yUeOHUK 3aMEeHSETCSl PaBHOLIEHHBIM WJIM B3MMAeTCsl HOMHUHAJIbHAsA
CTOMMOCTb yueOHHKa.

4.Ecnu yueOHUK yTepsiH WIHM UCIIOPYEH yYalUMKCS, pOOUTENN  (JIUla 3aMEHSIOIINE)
OIUIAYMUBAIOT €r0 CTOMMOCTh B COOTBETCTBHHU C I€HCTBYIOLIUM 3aKOHOJATEIbCTBOM.

(nuceMo roco6pa3oBaHus O MOPSIKE BO3MeLLeHH yllepba 3a yTepsHHbIH y4eOHukK. Ot 3
aBrycra 1988r. Ne 115-106/14).

S. ITonb3oBaTenH Y4eOHUKOB H Y4€OHOH JIHTEpaTYypPhI IIKOJbHOH OHOTHOTEKH
00s3aHbI:

5.1. CobmoiaTh npaBuiIa MOJIH30BaHHS LIKOJIBHBIMU Y4YeOHUKaMU U y4eOHON
JIATEepaTypoH.

5.2. bepexxHO OTHOCUTBCS K MPOU3BEICHUSM [1€YaTH:

- B TCUCHHE CPOKa I10JIb30BaHUs y‘{e6HHK AOJIDKEH HMETH MMPOYHYIO 06HO)KI(y,
3allUIAOIIYIO €TI0 OT I'IOBpe)KI[eHI/Iﬁ H BarpHBHeHHﬁ;

£
- He O6pocaTrh y4eOHUKH, He NOABEpraTh Ux TpaHchopMaluy;

- HC BBIpBIBATb, HE 3aru0arthb CTpaHHUIlbl, HC BKIIAJABIBAaTh B y‘{€6HI/IK NOCTOPOHHHUE
IIpE€AMETHL: aBTOPYYKH, HHHeﬁKH, KapaHaaliy Y T.I1.;

- He JieNlaTh B y4eOHUKaX MOJYepKUBaHUs, TOMETKH KapaHIallloM WU py4YKOH
(momyckaercs TONBKO NOANUCH yUeOHHWKA Ha TUTYJIBHON CTpaHMIIe KapaHAallloM WX
pyHKoi);



- 6epeus OT nonagaHus BOIbI (HOCUTh YYEOHUKH B MOPTHEIAX);

- I0Ma XpPaHHUTh, y‘le6HI/IKI/I B OTBCACHHOM JiA HUX MECTEC, HENOCTYITHOM J11 MAJICHbKHUX
JIeTeN U JOMAIITHUX XHUBOTHBIX, OTAJAJICHHOM OT UCTOYHHUKOB OI'HA U BJIArH;

- He paboTaTh ¢ yyeOHUKaMH IPSI3HBIMU PyKaMU — 3TO HE TOJIBKO 3arpsA3HUT y4eOHUK, HO
U OyZeT ABIATHCA NEPEHOCUMKOM Pa3IMIHBIX HH(EKIMOHHBIX 3a00JIeBaHUH.

5.3. I'lpu nosmydyeHnr TOKyMEHTOB 13 (HhOHIa yIeOHMKOB:

5.3.1. yGemuThCs B OTCYTCTBUH Ae(EKTOB, a NPU OOHApYKEHUH NPOUH(POPMUPOBATE 00
3TOM KJIaCCHOT'O PyKOBOAMTENS U OMOIHOTEKaps, MPUHATH MEPHI ISl pEMOHTA:

- peMOHT y4yeOHMKa (kielika) npon3Boautcs kieeMm [IBA u Gymaroii, ecinu 610k KHUTH
TIOJIHOCTBIO MJIM YaCTUYHO OTOPBaH OT 00JI0XKKH (CYLIUTh KHUTY NOCHE KIEHKH B
Te4eHUe CYTOK), 3aTeM, IpU He0OXOJUMOCTH, NPOKJIEUTh IPO3pa4YHbIM CKOTYEM;

- pa3opBaHHbIe WM OTOpPBaHHbIE JIUCTHI, IOTEPTHIE YTl IPOKJIEUBATh NPO3PaYHbIM
CKOT4eM ¢ 00enx cTopoH (bonee moapoOHas HHCTPYKLUS 10 PEMOHTY Y4EOHUKOB U KHUT
uMmeeTcs B 6ubnuoTeke); yueOHUK, OTPEMOHTHPOBAaHHBIA HEKaYECTBEHHO, BO3BPALLAETCS
JUIS TIOBTOPHOT'O PEMOHTA.

5.3.2. ecnu yueGHUK He TOJUIEKUT PEMOHTY — OOpaTUThCS B OMOIMOTEKY He Mmo3aHee 15
CeHTAOps A 3aMeHbl ydeOHMKa T OTMETKH O HefodeTax. B koHLie ydyebHOro roga
IpeTeH3UH O HeJJoYeTaxX He MPUHUMAIOTCS, ¥ BHHA BO3JIaraeTcs Ha o0yJaronierocs.

5.4. Pacnucatbcsi B CBOOHOM BEJJOMOCTH IOJIy4YeHHUs y4eOHUKOB 3a [1OTy4EHHbIE
y4e€OHUKH (MCKIII0OYeHHe: o0yyatomuecs |—4 Ki1accoB, CBOJHYIO BEJOMOCTb I'OTOBSAT
KJIACCHBIE PYKOBOJUTEIIH);

5.5. Bo3BpamaTte JOKyMEHTHI B LIKOJBHYIO OMOIHOTEKY:

- B YCTaHOBJIEHHBIe CpOKH (rpaduk ciayu yueOHUKOB B KOHLIE y4eOHOro roja ais
KaXXI0To Kjacca (CpOKU OrOBapUBAIOTCS € KIIACCHBIMU PYKOBOIUTENISIMU
WHAVBUAYAJIBHO); MPH BHIOBITHY paHbllle Cpoka 00yueHus — caya yueOHUKOB
KJIACCHOMY PYKOBOJHUTEIIO (B UCKIIOYUTENBHBIX CIy4asx: 60Je3Hb KJIAaCCHOTO
PYKOBOIUTEINS WIH JpYTHe YBaXKUTEIbHbBIE MPUYMHBI OTCYTCTBUS Ha paboueM MecTe);

- HOBbIE (HEHCNOJb30BaHHbIE) YUeOHUKH, NOJyYeHHbIE B Havyayle yueOHOro roja,
JIOJDKHEI OBITh CAAHBI B OTIIMYHOM COCTOSHUHU;

- y4eOHHUKH, HCII0JIb30BaHHbIE B yUeOHOM Ipouecce 2-3 rofa, - B XOPOIIeM COCTOSHHH;

-y‘{CGHI/IKI/I, HCIIOJIb30BAHHBIC HECKOJIBKO JIET, B l'IOTpe6HOM COCTOsIHHH, aKKYpaTHO
MMOAKJICCHHBIC.

5.6. 3aMeHATH yueOHMKHY IKOJBHOW OMOIMOTEKH B Cilydyae UX YTPaThl UK MIOPYU UM

PaBHOLIEHHBIMH, MO0 KOMIIEHCHPOBATH yIIepO B pasMepe, YCTAHOBIEHHOM IMpaBUJIaMU
MOJIL30BAHUS IIKOJILHOW OMOIMOTEKOI;

5.7. I1onMHOCTBIO pacCUUTATHCS CO IIKOJIBHOM OUOIHOTEKOM 110 OKOHYAHHH Y4eOHOro
roza.



