o0 nopsaake obecnevyeHunsa ydawmxcsa ydyebHnkamm
n yyebHbiMu nocobuammn MKOY COLL N27

1.001mue moJioKeHHs

[TonoxeHue 06 obecreueHUH yueOHUKaMHU pa3paboTaHO B COOTBETCTBUH C
®enepanbpHbM 3akoHOM Poccuiickoit ®eneparyn «O6 obpazoBaHuu B
Poccutickoii penepanumn» ot 29 nexabps 2012 r. Ne 273-@3, 3akoHOM
Poccuiickoii ®enepamu «O 6ubnuoredunom agene» ot 29.12.1994r. Ne 78-
@3, Ha ocHoBaHMM MHCTpyKUMHU 006 yueTe OubinoTeyHoro Goxaa
(ITpunoxenune Nel k I[Tpuka3zy ot 24.08.2000r. Ne 2488), [Tonoxenus o
6ubroTexe MyHHUUIUTANIBHOTO 0011e00pa30BaTEIbHOIO YUPEXKACHUSA
MKOY COLI Ne 7 (manee - Yupexaenue), [Ipapun noias30BaHus
O6ubmuoTeKoit YupexaeHus.

Hacrosiiee nonoxxeHue pernaMeHTUpyeT Mopsiok GopMUpoBaHHS,
HCTIOIb30BaHus, 0OecredeHus COXpaHHOCTH (oHIa Yy4eOHUKOB.

2. ITopsanaok popmupoBanus yuebHoro ¢goHaa HikoaAbLHOH GHOIHOTEKH

o KoMmiekroBanue yue6HOro hpoHma MpOUCXOOUT Ha OCHOBE
®enepanbHbIX NepeuHel yueOHUKOB, pEKOMEHJOBAaHHBIX U
JOMylIeHHBIX MUHHCTEpPCTBOM 00pa3oBaHus U Hayku PD s
HCIIONIb30BaHMUA B 00pa30BaTeIbHOM Mpoliecce.

° ®oHp yueOHOM TUTEPATyphl KOMILIEKTYETCS 3a CYET:
-0101EeTHBIX aCCHTHOBaHUH (elepalbHOro Ol0IKeTa,

-CpeICTB 00JIaCTHBIX CyOBEHIIMMA, IPEeaOCTaBIAEMBIX MYHULUIIATbHBIM
006pa30BaHUAM B YaCTH pacXoJ0B Ha NMpUOOGpeTeHHe yueOHUKOB U
yueOHBIX MOCOOHUIH,

-Cp€ACTB MECTHBIX 6IOII)KCTOB

o HenocpencTBeHHOE pyKOBOJICTBO U KOHTPOJIb 32 paboTOM 1Mo
CO3/IaHHIO M CBOEBPEMEHHOMY IOMNOJIHEHUIO 6MOIoTeYHOro hoHaa
y4eOHHKOB ocylecTniseT gupekrop OVY.

o IIpu opranu3zanuyu y4eOHOro npolecca He0OXOIMMO HUCIIOJIB30BaTh
y4eOHO-MeToauueckoe obecneueHne u3 OqHOM IpeaMeTHO-
METOAUYECKON JTUHUHU WU MTPOTPaMMEL.



METOINYECKOMN TMHUU WU IMporpaMMBlI.

o Ipouecc paboTel o GopMupoBaHUIO GOHIA yIeOHOM TUTEPATyPhI
BKJTIOUAEeT CJIeAyIOLIHe 3Talb:

- paboTa rmegaroruyeckoro koynekrusa ¢ GenepaibHEIM epeYHEM
y4eOHMKOB, PEKOMEHIOBaHHBIX (IOIMYIIEHHbIX) K HCIIONB30BaHUIO B
00pa3oBaTeNbHBIX YUPEKICHHUSX.

- IOATOTOBKA MepeyuHs YueOHUKOB, [IITAaHAPYEMBIX K UCITOJIE30BAHUIO
B HOBOM Y4eOHOM TOIy

- IpeIOCTaBlIeHHe TepeyHs y4eOHNKOB anMuHuCTpauuy OY Ha
COrJIacOBaHHE M YTBEPXKICHUE

- COCTaBIIEHHE CIIUCKA 3aKa3a y4eOHUKOB Ha Clle Ayl yueOHbIH
rof

- 3aKJII0YEHHE JOr0BOpa C MOCTABIIMKOM O 3aKyIKe yueOHOH
JUTEPATYPBHI.

3. Yuer ¢poHaa yueOHHKOB

VueT 6u611oTeuHOro GhoHaa yieGHUKOB TODKEH CIIOCOOCTBOBATh €I0
COXPaHHOCTH, TPaBUIBHOMY €ro GOpMUPOBaHHIO U LIENEBOMY
HCIIOJIb30BaHUI0. Bee onepanuu mo ydyeTy NpOU3BOAATCS 3aBENYHOIIMM
OMOIHOTEKOM, CTOMMOCTHBIH y4eT BeneTcs Oyxranrepueit OY. Cepka
JIaHHBIX OUONHOTeKN U OyXraiatepuu MPOU3BOOUTCS €XKErOIHO.

Ydet 6u6muoTeyHoro hboHaa yueOHUKOB OTpaXkaeT NOCTYIIIICHHE
y4eGHUKOB B GOHI, BEIOBITHE U3 (OHIA, BEUUUHY Bcero poHaa yueOHHKOB
U CIIYXHT OCHOBOM AJIsi oOecredeHusi COXpaHHOCTH ¢oHJa yueOHHKOB,
MPaBUIIBHOTO €0 XpaHeHUs U UCIONB30BAHUSA, KOHTPOJIA 3a HAJIMYHEM M
IBUXEeHHEeM yueOHUKOB.

®oHn yueOHOH nHUTEpaTyphl YUYMTHIBA€TCA W XpPaHUTCS OTAEIBHO OT
OCHOBHOro 6ubnnoreyHoro gonnaa 6ménuorexu OV.

Yyer OubnuoreuHoro ¢oHAa y4eOHHKOB  OCYILIECTBISeTICS B
cootBeTcTBUH ¢ «MHCTpyKIMell 06 yuyere 6ubnuoTeyHoro GpoHna 6MOIHOTEK

oOpa3oBaTeNbHbIX YUpeXIeHHI», YTBEpXACHHONW NMpHKazoM MMHHCTEPCTBa
O6pa3zoBanus PO ot 24.08.2000 Ne 2488.

VYyet 6ubnnotedHoro ¢oHnaa yueOHMKOB OCYLIECTBIAETCS Ha OCHOBAaHUU
CeqyIOIMX MOKyMeHTOB: «KHura cymmapHoro ydera» (manee — KCVY),
«KaproTexka y4yeTHBIX KapTOYeK - MHOTOSK3EMIUISIDHOM  JIUTepaTyphl»,
«PerucTpalivoHHass KHUIra YYeTHBIX KapTOUY€K MHOTO3K3eMIUISPHON
JTUTEPATYPBI».

CyMMmapHBIli  yueT BCeX BHJIOB JOKYMEHTOB, MOCTYMAIOIIUX HIH
BbIOBIBaroMX U3 GoHaa 6ubnuoreku, ocymectaisercs B KCY.

KCYV Begnercs B 3-x yacTsx:
1 yactp — «IlocTynnenue B hboua»;
2 yacTb — «BriGbITHE U3 hoHAAY;



3 yacThb — «Mroru nBrxeHus GoHIay.

Bri6bITHE Y4eOHUKOB U3 (PoHIa 0hOPMISETCs aKTOM 00 MCKIIOYEHUH H
otpaxaercs B KCV.

AKTHl Ha clucaHue Y4eOHHKOB COCTaBISIIOTCS B JIBYX 3K3eMIUIApax,
BU3UPYIOTCS KOMHCCHEH IO CIIHCAaHHIO MaTepHanbHBIX LEHHOCTEH U
YTBEPXKIAIOTC OUPEKTOpoM YupexaeHus. OIuH 3K3eMIUp IepelaeTcs B
Byxrantepuio, BTOpoi ocTaeTcsi B OMOIHOTEKE.

CeeneHus O  BBIOBIBIIMX ~ y4eOHMKaX  pErucTpUpYIOTCS B
COOTBETCTBYOINX rpadax Bropor uactu KCVY.

I[OKyMeHTBI, B KOTOPBIX OCYLIECTBIACTCS Y4E€T, IIOMJICKAT MMOCTOSAHHOMY
XpaHCHHUIO KaK JOKYMCHTBI CTpOl"Oﬁ OTYCTHOCTH.

4. Ucnoas3oBaHue yueoHoro ¢ponaa oubauoreku OY

° VYueGHUKH, Haxoasairecs B OMOIHoTedHOM (OHIE, BEIAAIOTCS
y4aluMcs 0ecnjiaTHO H HAa BO3BPAaTHOH OCHOBE.

O6yuatoryecs, He CAaBILKE 3a MIPOLIIBINA IOl y4eOHUKU U Ipyrue
KHHUTH, [TOJIy4aloT yueOHUKH B MHIMBUIYalbHOM NOPSIKE, IIOCIIE TOTO
KaK BEpHYT y4eOHYIO TUTepaTypy B OMONHOTEKY.

° YTepsHHbIE U MPUIIEAIINE B HETOOJHOCTh YY€OHHUKH CIIMCBIBAIOTCS
10 aKTy KOMUCCHEHN
* Cpoku 3KcIuTyatanud yueOHukoB onpenenstorcs CAnlInHoM, a

takxe coorBeTcTBHeM YMK OVY. Yuebuuku, Haxoasuecs B
yIOBJIETBOPHUTEILHOM COCTOSIHUHU M cOOTBeTCTByIomKe Y MK, Moryt
HCIIONIL30BaThCs Ooee 4X JIeT.

5. Cucrema obecneveHHsi yueOHOI JJHTepaTypoi

. NHdopmanus o nepeuHe y4eOHHUKOB, INTAHUPYEMBIX K
MCIIOJIb30BaHHIO B HOBOM y4eOHOM roy, pa3Melnaetcs Ha caiite OV,
IIPEOCTABIIAETCS KIACCHBIM PYKOBOIHTEISM.

. Y4yeOHUKH BBIAAIOTCS ¥ IPUHUMAIOTCS B OUOINOTEKE COrIacHO
rpaduKy, COCTaBIEHHOMY 3aBEIYIOLIAM OMOITHOTEKOM.

VY4eOHUKY BBIIAIOTCS KIIACCHOMY PYKOBOJIHUTEIIO Ha KJ1acC MO POCIHUCH,
KaK IIpaBUJIO, HA OOUH Yy4eOHbIN rojl. Y4eOHUKH, 10 KOTOPhIM 00yUeHUe
BEJIETCS1 HECKOJIBKO JIET, B KOHILIE yU€OHOT0 rojia MpOAJISIOTCS ellle Ha ro/l.

3a KaxAbli OMy4YeHHbIN yUeOHHUK ydalluecs: paclMChIBAIOTCS

B BE/IOMOCTH BbIIa4H Y4eOHHKOB KJacca, KOTopas CAAeTCs KJIaCCHBIM
PYKOBOAMTENIEM B OUOJIHOTEKY.



o VY4eOHHUKH, YyTpaueHHbIE WIH TIOBPEXICHHbIE
y4allliMKCsI, 3aMeHsII0Tcsl Y4eOHHUKaMHU TOT'O Xe aBTopa U TOro
ke roaa U3gaHusl.

o B koHIle y4e6HOro roaa yueGHHKH cIatoTcsi B 6ubinuoTexy
KJ1aCCHBIMHM PYKOBOAUTENSAMH B cpoK 10 30 Mast B COOTBETCTBHH C
rpadMKOM, COCTaBJIEHHBIM 3aBeyFOLIUM OUOIMOTEKOM.

o B 1ensx KOHTPOJISi COXPAaHHOCTH y4eOHHKOB IIPOBOAATCS PEHIBI 110
KJlaccaM B COOTBETCTBHH C TUIAHOM paboThl OUOIHOTEKH.

6. ’'paHHUbI KOMIIETEeHTHOCTH Y4aCTHHKOB peajusanuu [lonoxeHns.
JAHpeKTOop WKOJbI

OTBeuaeT 3a OpraHM3alHio paboTh 10 CO3AaHUIO M CBOEBPEMEHHOMY
TIOIOJIHEHHIO OHOIMOTEYHOTO PoHAa Y1eOHUKOB.

KoopauHupyeT nesaTenbHOCTh BCEX YYaCTHMKOB JJIs pean3alui
nanHoro IlomoxeHnus.

O6ecneynBaeT yCIOBHs Ui MPUOOpETEeH s, BbIBO3a, XpaHEHUs (OHIa
yueOHOM ITuTepaTyphl.

3aMecTHTe/Ib AHUpPEeKTOpa no YP

CobupaeT uapopmamuo 06 YMK Ha cnenyromuii yue6HbIH rog y
pykoBonuteneit MO

ExeroaHo npenoctapinseT nupekropy OV cnucok yuebnukos mis OY
Ha clleqyroluii ydeOHbIHi rony (mocne yreepxaeHus GenepanbHOro nepeyHs
yueOHHKOB MunKcTepcTBa O6pasoBanus PD)

[lepenaet yTBepXaIeHHbIH JUPEKTOPOM NepedeHb Y4eOHIKOB 3aB.
OuOIMOTEKON IS MOCNIeMYIOIIEro opOpMIIEHHS 3aKasa.
KaaccHblii pykoBoOaAHTE b

3HaKOMHT poJuTelielt (3aKOHHBIX MpeAcTaBUTeNel) ¢ yuebHo —

METOINYECKHUM KOMILIEKCOM Ha HOBBIH yueOHBIH roJl Ha pOAUTENHCKUX
cobpaHHsIX

CBoeBpeMeHHO HH(GOPMHUPYET 3aB. OMOIHMOTEKOM O BBEIOBITUH y4Yallerocs
U3 LIKOJIBI

OcyiecTBisier paboTy MO0 BOCIUTAHHIO Y YJaIUXCs GEpesKHOTO
OTHOLIIEHUs K ydyeOHHKaM

[TomyyaeT yueOHUKM Ha KJIacC M OPraHU3yeT UX BO3BPaT B
6ubnuoreky mo 30 Mas

KoHTponupyet cocTosiHue y4eOHUKOB B Kllacce | CIeIUT, YTOOBI

y4eOHMKH OB OTPEMOHTHPOBAHBI H CBOEBPEMEHHO BO3BpallleHB B
OoubnuoTexy

HeceT oTBeTCTBEHHOCTH 3a COXPaHHOCTb yLIe6HI/II(OB, IMMOJIYUYCHHBIX



Kj1acCOM

3aseaylomuii 6ndan0TEKOH

E>erosHo NpoBOAXUT MOHUTOPHHT COCTOSHUSA y4eOHoro GoHma
oudnmnorexu OY

Ha ocHOBe CIIUCKOB Y4eOHHUKOB, NIOyUYEHHBIX OT 3aM. IUPEKTOPA,
dopMmupyer 3aka3, cooTBeTcTBYOLIMI PenepanbHOMY NEPeyHIo y4eOHUKOB,
yue6HbIX nporpaMM OY ¢ y4eToM yiKe UMEIOIINXCS yYeOHUKOB, H3MEHEHHUIH
YHCIIEHHOCTH y4aluxcs, ooyqarouixcs B OY.

Hanpasnser 3aka3 B YnpasieHHe 06pa3oBaHus, OQOPMIIEHHBIH 10
yCTaHOBJIEHHOMY 00pa3ily

Opranusyer pa6oTty ¢ GoHIOM y4eOHUKOB, 00pabOTKY H
CHCTEMAaTH3MPOBAHHOE XpaHEHHe; BBIIAvy 10 KilaccaM, MpueM yueOHHKOB
OT KJIACCOB M y4alIUXCSl.

BezeT ydyeT NoCTyNnuBILeH y4eOHOI TUTepaTypshl (110 yCTaHOBIEHHOH IS
LIKOJILHBIX OMOIHOTEK hopMe), oOecredynBaeT paBUIIbHOE XpaHEHHE U
HeceT MaTepHalbHY0 OTBETCTBEHHOCTD 38 COXPAHHOCTh OMOIMOTEYHOrO
¢doHIa yueOHUKOB.

IpenocTaBiser aqMUHUCTPALMH U NIEAArOrH4e€CKOMY KOJUIEKTHBY
MH(OPMALIHIO O COCTaBe OUOIHOTEYHOro PoHIa yUeOHUKOB 110 Ki1accaM,
COCTaBIISET OTYETHI 10 Mepe TpeGOoBaHMS.

Benet paGoTy COBMECTHO C KJIACCHBIMH PYKOBOAMTEISAMH I10
BOCIIMTAHHUIO OEPEXHOro OTHOIIEHHS K y4eOHO! NuTepaTtype y y4alluxcs.

L HpI/IHI/IMaeT B YCTAQHOBJICHHOM IMOPAAKE MEPBI K BO3MEIICHHUIO
ymep6a, NPUYUHEHHOI'O 10 BUHE MIOJIL30BaTENCH

Bbyxraarep

o BeJeT CTOMMOCTHBIH yueT OUOIHoTeYHOro PoHaa IKONbHBIX
y4eOHHKOB

° €XKeroIHO MPON3BOIUT CBEPKY yueOHOro hoHaa COBMECTHO C 3aB.
OMOIIMOTEKOM

L4 CIIUCBhIBACT y‘I€6HPII(PI, npumeamue B HCTOAHOCTD

PoauTein (3aKOHHBIE MPEICTABUTENHN) 00YYarOITUXCS

obecneynBaroT pebeHKka HEOOXOMUMBIMH PaObOYMMH TETPAIIMH,
IPOIMHUCAMH, pa3IaTOYHBIMU AUIAKTHYECKAMH MaTepHallaMHt, ydeOHUKaMU-
TeTpaasiMH, YdeOHBIMU NMOCOOUSIMHU 1O (aKybTaTUBAMH, CIIELKypcaMH st
YCBOEHHS UM 00111e00pa30BaTeNbHOM IPOrpaMMBI 32 CHeT COOCTBEHHbIX
CpeacTB.

HecyT MaTepuaibHy10 OTBETCTBEHHOCTH H BO3MEIIAIOT yliepO NpH
[oTepe MM Nopue yueOHUKOB B YCTAHOBJIEHHOM ITOPSIIIKE.

Bo3spamaior B 6M6/1M0TEKY BCe YUeOHMKH B ClTydae repexojaa



y4allerocs B TeyeHue (M 1o OKOHYaHUM) y4eOHOro rojia B Apyroe
o6pa3oBarejibHOE yUpeXxaeHue 0 oTyucieHus pebenka us OY.
Yyamuecs

[Tonmy4aroT y4eGHUKH Yepe3 KIaCCHOTO PyKOBOAUTENS

BepexHO OTHOCATCS K IIKOJIBHBIM yuyeOHUKaM, COOIIONAIOT IIpaBUIa
M0JIb30BaHUs yueOHUKaMH

OO6yuaronyecs, He COABIIKE 3a MPOLUIbIA ol y4ueOHUKH U APYTHe KHUTH,
HOJY4aloT y4eOHUKHU B MHAWBUAYAJIBHOM IOPSKE, [10CTIE TOrO KaK BEPHYT
y4eOHyI0 1UTepaTypy B OUOIHOTEKY.

BOBpeMSI BO3BpalliaroT y‘{e6HHKH U Ipyrue KHUI'Y B LEJTOCTH H
COXpPaHHOCTH.



